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	RECRUITMENT  PROTOCOL

Name of the partner institution


	   KA171
	Erasmus+ Incoming Staff Mobility


1. The qualification committee was composed of the following members (names and functions - at least three staff members):
....................................................................

....................................................................

....................................................................
2. The recruitment of staff was conducted in accordance with “Specific rules for staff mobility” adapted by Nicolaus Copernicus Univeristy in Torun.
3. The recruitment process was conducted from (dd/mm/yyyy)............. to (dd/mm/yyyy).............

4. The mobility opportunities were announced through:
…………………………………………………………..………………………………………. ........................................................................... (e.g. advertising board, website, social media, staff meetings, e-mail messages, leaflets, posters, other (please specify: …………………….….)
5. The application period for candidates was at least two weeks from the date of publication of the available mobility opportunities.
6. Each candidate was required to submit the following documents: 

Application form



- (
Language certificate


- (
Motivation letter



- (
Dean’s/tutor’s reference


- (
Scientific/professional achievements 
- (
Publications 



- (
Proposed internationalisation activities
- (
Other (please specify)......................................................
7. The number of places available was      
 .....

The number of candidates interested was  
 .....

The number of candidates rejected was   
 …..

8. The main reasons of rejecting the candidates were: 

Unsatisfactory professional level


- (
Insufficient language competence


- (
Missing documents



- (
Too few places available



- (
Not applicable


 

- (
Other (please specify) ......................................................
9. In course of qualification process the following staff members have been qualified:

(Please provide their full names, positions/functions, academic fields, and e-mail addresses)
…………………………………………………………………………………………………………………………………………………………….…………………..
…………………....................................................................................................................................................................
10. A reserve list was established, in cases where there were insufficient places available (“two few places available”, as indicated in point 8).
(Please provide their full names, positions/functions, academic fields, and e-mail addresses)
……………………………………………………………………………………………………………………………..………………………………………………..
……………………………………………………………………………………………………………………………………………………………………………….

Signatures of the committee members:

....................................................................

....................................................................

....................................................................


           Done in (city) ……………… on (dd/mm/yyyy)
